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Position Category Guidelines 
 

PERMANENT 
FULL TIME 

Positions where the hours of work are regularly scheduled full time 
and the position has been approved as permanent in the 
department's established complement. 
 
Full time hours shall be a minimum of thirty-five hours per week 
and shall not exceed those as set out in the Employment 
Standards Act. 
 

PERMANENT 
PART TIME 

Positions where the hours of work are less than the full time 
working hours of a department, division or section and the position 
has been approved as permanent part time in the department's 
established complement. 
 
Part time hours shall be predetermined, regular and continuous. 
 

TEMPORARY 
 FULL TIME 

Positions where the hours of work are regularly scheduled full time, 
but not fully defined as to term or task due to the nature of the work 
to be performed, and the position has been approved as temporary 
in the department's established complement, or is a temporary 
replacement for a permanent position in the departments 
established complement where the incumbent is absent. 
 
Full time hours shall be a minimum of thirty-five hours per week 
and shall not exceed those as set out in the Employment 
Standards Act. 
 
i.e. position used to replace a permanent one where the incumbent 
is on Long Term Disability or position created to temporarily 
accommodate a disabled 
employee returning to work. 
 

TEMPORARY  
PART TIME 

Positions where the hours of work are less than the full time 
working hours of a department, division or section and the position 
has been approved either as temporary in the department's 
established complement (full time equivalent) or is a temporary 
replacement for a permanent position in the department's 
established complement where the incumbent is absent. 
 
Part time hours shall be predetermined, regular and continuous. 
 

TEMPORARY PART 
TIME ON CALL 

Positions where the hours of work are part time and a 
predetermined schedule is not possible and the position has been 
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approved either as temporary in the department's established 
complement (full time equivalent) or is a temporary replacement for 
a permanent position in the department's established complement 
where the incumbent is absent. 
 

CONTRACT Any of the above may be contract positions except those covered 
by a collective agreement. All contract positions must be approved 
in the department's established complement. 
 

SCOPE This policy applies to all City employees, including but not limited to 
regular, temporary and contract employees and to volunteers, 
students and interns. 
 

APPROVAL August 1, 1996 

CROSS REFERENCE Applicable collective agreement 

 


